citizens

advice
bureau

APPLICATION FOR EMPLOYMENT

The Chair

Citizens Advice Bureau
16-17 St Mark's Street
Peterborough, PE1 2TU

After completing this interactive form, please either save it and e-mail it to the address
given at the end or print it out and send to the address above. |

Print Form |

CONFIDENTIAL

We wish to ensure that comparison between applicants is fair and in line with the Association’s
Equal Opportunities Policies. The information you provide on this form is the only information we
will use in deciding whether you will be shortlisted for an interview. It is therefore essential that
you complete the form fully and that you clearly demonstrate how you meet each point on the
person specification. Please note that CVs are not accepted.

Position applied for:

Surname/family name: First name:

Address: Email:
Home Tel:
Work Tel:

May we contact you at work? (click in box if ok)

O

When would you be available to take up the post?

The interview date is

Do you have any problem with this date?  Yes O No O

If “yes”, please give reason:
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EDUCATION AND TRAINING

Please list any education and/or training (including short courses) that you have undertaken:

Dates Education/Courses/Training Qualifications

REFERENCES

Please give below the name and address of two referees who can comment on your suitability for
the post. These should not include relatives or purely personal friends. If you have been
employed we would normally seek a reference from your present or most recent employer.

First Referee Second Referee
Name: Name:

Position held: Position held:
Address: Address:
Telephone number: Telephone number:

References will be taken up for applicants who are shortlisted for interview. Please click in box if
you do not wish us to take up references before interview. =
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PAID AND/OR UNPAID WORK EXPERIENCE

Please include your current/previous employment (including job training schemes), voluntary
work, community activities, school placements, time caring for dependants etc. Please put in
date order, starting with the most recent. (Continue on next page if necessary.)

Date Name of Employer/
Organisation

Nature of Work
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PAID AND/OR UNPAID WORK EXPERIENCE - in date order (continuation sheet)

Date

Name of Employer/
Organisation

Nature of Work
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SUPPORTING INFORMATION

In this section we would like you to give specific information in support of your application.

Taking each point of the person specification, demonstrate how you have all the necessary
skills and abilities.

Please note that there are likely to be fewer points on the person specification than are
listed on this form. Just leave any extra ones blank.
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10.

11.

12.

13.

14.
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15.

16.

17.

Before completing this form, it is important to read the attached note -

| declare the information given on this form is correct to the best of my knowledge and acknowledge
that by submitting the form | give my consent to sensitive information being recorded and stored.

Signature (if posting) Date

Click in box to signify acceptance if submitting form electronically - O

The next page is our Equal Opportunities Monitoring Sheet, which you are not obliged to
complete but please see note at end regarding submission of this application.
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EQUAL OPPORTUNITIES MONITORING SHEET

This sheet is purely for monitoring purposes and will be separated from your job application form
immediately upon receipt. No record is kept of named individual responses.

If you are happy to provide the information, please click or complete the appropriate boxes:

Female O Male O

Do you consider yourself to have a disability? Yes [ No [
Current Age:

RACE

Please indicate which ethnic group you consider yourself to belong to (NB. these categories are
recommended by the Commission for Racial Equality).

White O Chinese -
Black African O Pakistani O
Black-Caribbean O Indian I
Black- other O Bangladeshi [
Other (please specify)

SEXUALITY

How do you describe your sexual orientation?

Gay O Lesbian O
Bisexual O Heterosexual O

WHERE DID YOU HEAR ABOUT THIS VACANCY?

Advert (state where):

Citizens Advice Vacancy Bulletin:

Other (state where):

FEEDBACK
Do you have any comments to make on equal opportunities aspects of the job pack you received?

To submit this job application electronically, choose 'File', 'Save as' or 'File', 'Attach to Email’
from the Adobe Reader menu). Give it an appropriate title and e-mail it to:

CEO@peterboroughcab.org.uk

Please note that you may need to download the latest version of Adobe Reader — see link on Jobs page.
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